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1. Verify student graduation status

Run the DCPS Graduates Report located in the DCPS Most Common Reports folder.
Navigation Path: Reports > Folder 00 DCPS Most Common Reports > DCPS Graduates Report

2. Pre-transition for graduating seniors

Once you have the list of students who will be graduating, you will need to pre-transition your 12
graders by entering the appropriate fields on the Do Pre-Transition screen.

Navigation Path: School > Pre-Transition > Do Pre- Transition

#3900 Pre-Transition x| Defaults:
|[463  |[DCPS SCHOOL179 OIE
Defalts Next School: Enter your
MextSchool  |DCPS School 102 2 school
Adm. Date 05A 772008 =
Adm.Gode  [Transfer within LEA |
Withdraw Cods | Graduated =] Adm. Date: 08/17/2009
Run Options
Adm. Code: Transfer
" All Students . h LEA
& By Grade 12 2 PostMext School: © es f‘"No within

" By Homeroom

I lgnare next year options when determining next school placement i s lthdraw COde-
I Ower-write next gradefschoal and set retention reasan to NULL. \ Graduated

Gl

Select By Grade: 12

Post Next School: No

After entering the Default fields and the Run Options click the  =**™ | Apply button.

eSIS version 11.1 Ver. 2.0 Updated on 6/19/2009 3



Graduation/Promotion

STARS

Student Tracking and Reporting System

X

3. Updating student diploma date fields.

There are two ways the Diploma Met Date may be entered for students: 1) on the Diploma Screen and
2) using Mass Updates.

a) Diploma Met and Issued Date on Diploma Screen
The Diploma Met and Diploma Issued fields can be found by clicking the Diploma Dates button on
the Diploma Screen. Enter the last day of school, 06/15/2009 in both fields and save.

. . . . . . . . -
Diploma Type Intended Career Development Program Bound Far ‘l | ﬂ_l
[oces | 2| -

Diplama Dates | ) Career Dew. Progress | Serice Learning Hours 100.0
O Curr. @ FPol @ FuL Cption Earned MHeeded } sk =
For Diploma 23500 20.000 3500 SIS
Compulsory 19.000 14.500 3400
Optional 4.500 4.500
English 4.00 3.00 1.00 Ranking Schoal and Date
Sislietic 2.0 2.0 L Banneker Senior High |11/ 4/2005
Mlath 2.00 2.00 0.00
Lah Science 1.00 1.00 0.00 Rank 41 41
D Government 0.50 0.00 0.50 Rank Cut Of a8 a8
)5, Gavernrment 0.50 0.50 0.00 GPA 2.80480 2.80480
1.5, History 1.00 1.00 0.00
Custom GPA
Eqv. Credits Granted :  0.000 Total To Date :  21.748 and Rank | |
Assessment mat, GEAS Ind Course Plan 5.5.L. Detail &nalyze Diploma | @ |£]| |
Subst Gourses Equivalent Credits Middle Schoal C. =

‘@Diplnma Dates

Diploma Dates

Diploma Ll
Diploma lssu@gd |06 5720049

ol x|

0EM 52009

g

Certificate of Initial Mastery (CIM) |
Frojected Grad Year

Gr9 Entry Date |08/252007
Date of First Entry to State High School [08/24/2007

Grade at First Entry to State High School |Gr. 09 -

<l
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b) Mass Updates, Single-Value Screen.

The Mass Updates utility may be used to update groups of students all at once. Be extremely careful if
you use this screen to ensure that you are updating the correct students with the correct information.
START > School > Mass Updates > Mass Update, Single-Value

1. Run your extract for grade 12 students, Click Extract > Click Clear Extract Criteria button
Select grade 12 > Run Extract > Select Go back >Exit through the door to return to the
Mass Update Single Value screen.

2. In the Checked column, all students are checked by default. Clicking the Toggle button will
turn off all checks. Uncheck the students that do not appear on the Graduates Report. OR
click the toggle button to uncheck all students and check only the students that appear on
the Graduates Report.

3. In Field to Update, select Diploma Granted Date. This will update the student’s diploma
screen with this date.

4. In Update Value field, enter 06/15/2009 (the last day of school).

5. Click the Update button. Your data will not be updated unless you click the Update
button.

6. Save.

IMass Update Single Yalue ol x|
“hecked _PUpil Number | LegalLastMame | Legal FirstMame | Categary
7 [ 5083351 [Allee [Justin = |Demographic |
v [ 208134 [Jones H [Jonathan
W [ 8214021 [Mann [Christian Field To Update
v | 8219732 [Martin D Denis Diplama Granted Date =l
v [ 8312747 [Hensley |Christina
W [ 8317485 [Taylor [Larry
¥ [ §339122 [Doeherl |Danald
ra [ R350073 [Stifler 5 [Brian
W [ 8370167 [Taylor |Delonta
v [ 8391342 [Pendry |Suzannah ™
¥ 8391461 |Lantry-Corpora [Claire LRI
v [ 2392460 |Gruhizha Yida [Jennifer
2 [ R393R16 [Adileh [Jairn
W | 8406361 [Kocher |Sharifa @DQ UndateD
v [ 2408712 [Hunt |Ravon
v [ 8409984 |Blaisedell |Darte
v [ 8415844 |Hicks [Mercedes
v [ B410506 [Allen £ [Michael
v [ 8419587 [Thomas |ipriano -

Toggle |  Students are from the most recent extract

Extract ( Update > ADD | DEL
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8. In Field to Update, select Diploma Issued Date. This will update the student’s graduation
date on the transcript.

9. In Update Value field, enter 06/15/2009 (the last day of school).

10. Click the Update button. Your data will not be updated unless you click the Update
button.

11. Save.

¥ Mass Update Single Value

ol x|

Checked _Pupil Number | LegalLastName | Legal FirstName | Category

| 8083351 |A”EE |Justin =1 |Demngraphic ﬂ

| 8208134 [Jones H [Jonathan

| 8214021 |Mann [Christian _—~——"_ Field To Update

| 8219732 |Mart|n D |Deni5 < |D|p|nma |ssued Date ﬂ

| 8312747 [Hensley [Christina

| 5317485 [Taylor [Carry S~

| 8338122 |Doeberl |Donald

| §350073 [Stifler 5 [Brian

| 8370167 [Taylor [Delonta

| 8391342 |Pendry |Suzannah =

| 8381461 |Lanir-Corpora [Claire ST

| 83092460 |Grubisha Vida [Jennifer

| 8393818 |Adileh [ Jairo

| 8406861 [Kocher Sharifa dodete Value

| 8408712 [Hunt [Rawon

| 8409984 [Blaisedell |Donte

| 8415844 [Hicks [Mercedes

| 5415586 [Allen E [Michael

| 8419587 [Thomas [Cipriano -]

<1 <A K] K] X K] X)X XXX K] A

Toggle | sStudents are from the most recent extract
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4. Update pre-transition list

Navigation Path: School > Pre-Transition > Pre-Transition List

After you have entered Diploma Dates for each graduating student, you will need to verify the Next
Grade and Next School on the Pre-Transition List for all seniors. You will also need to retain the
students that failed to meet credit requirements for promotion to the next grade.

The Pre-Transition List should display all seniors with a Nx Gr field: “G”, Nx Sch field: blank
Transition Withdraw Code: Graduated. For all students who are graduating, these settings are
correct and will result in the withdrawal of that senior from your school during YET. Verify these
settings for each of the graduating seniors.

Students in grade CE who received a certificate, Nx Gr field: “CE”; they are not moved to G,
Nx Sch field: blank, Transition Withdraw Code: Certificate of IEP or Certificate of Attainment.

12™ grade students who will be retained will need their record adjusted with Nx Gr field: “12”, Nx
Sch field: current school, Retention Reason: Failed Credit Requirement, delete the Transition
Withdraw Code.

Students in grades 9-12 that failed to meet the credit requirements for promotion: Nx Gr field:
student’s current grade, Nx Sch field: current school, Retention Reason: Failed Credit Requirement

For the Default Admission Date field use 08/17/2009 and Transfer Within LEA for the
Default Admission Code field.

Student Pre-Transition List ol x|

63 |DCF'S SCHOOL17Y ﬂ

(" Students Femaining ¢ Students Leaving " Students Coming + Students Active

----------------------- CURRENT YEAR INFORMATION »<-NEXT YEAR INFORMATION->
Student Narme | Pupitmo. | Hrnt | ez | oor | men | meor | nxsen | nbeHrm | roeHm
antry-Corpora, Claire | s394E1 3B [M6 |12 463 R | o ol

lew P, Rene | 9020888 (330 [330 |12 463 G | 9 | ° o
Noom Jr, Stanley | 9030833 [301 |30 |12 463 ERE | o o
“arrar, Max Clemens | oozezgafzo 320 |12 483 N [ o o
ietzer, Patrick | oo1o8safzoz  |zoz |12 483 ERE | ° o
Yelch J, Langston | oo17946(307  [307 |12 483 R | o o
straw, Amelia | 900BETT [201 |2m |12 483 ERE [ o o
itouffer, Annie Rose | s@ooee7afan7  fao7 |12 463 R | o o
tegister, Michele | oooeesafzoz |30z |12 |43 R | o o
‘omlinson, Andrew Mitche | 9008687 313 [313 [12 453 ERE [ o o
loreika, Kathleen | sooeTiaf3zr [3zm |1z 463 ERE | o o
itikeleather, Samuel | so067E4 |33 [m3 |12 463 R | o o
Wishan Il, Reginald | sE07ias(xte  |3E |12 4863 ERE [ o o
itaufier, Benjarmin | mooza17fzor |37 |12 463 ERE | o Pd
erthe default admission date & reason for students that will transition to a new schoal LI—I 2
Default Admission Drate [08/17/2009 i | N

Default Admission Code |ITE faERI G HH= @‘ _E_H ‘
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